This is a sample template for your MilitaryINSTALLATIONS file. 
The statement below is provided by USAREC HQ and will appear on every file as the introduction.  This can be edited only by them.  
Please enter your location specific information at the bolded topics below.

The United States Army Recruiting Command (USAREC) and its Soldiers, Families, Civilians, and Contractors are the Army’s trusted Ambassadors to the American people, as we “Provide the Strength” from the 1,600 plus recruiting stations nationwide and overseas.

Recruiting is one of the most critical jobs in the Army and it’s an extremely important mission. USAREC is a geographically dispersed unit, located throughout the 48 continental states, Hawaii, Alaska, US Virgin Islands, Puerto Rico, Europe, Guam, Saipan, Japan, and Korea.

Due to the geographical dispersement of the units within USAREC, Soldiers and Family members may find themselves living many miles from a military installation. For some, transitioning into a “civilian” community environment can be difficult.

USAREC stands proud knowing we have Soldiers and Families like you who are up for a challenge. Ensuring the quality of life for our Soldiers, Families, Civilians, and Contractors is as important as the annual mission. Taking care of each other only makes us stronger. As a team --- with Soldiers, Families, Civilians, and Contractors hand-in-hand --- we will strive daily to achieve success.  We pledge to give you all we have to ensure your time in USAREC is nothing short of rewarding.

Location:  Use the following statement: Brigade ___ includes what states and areas; and population served in this area.  Provide link to Brigade or USAREC Homepage

Child Care:  Give some helpful information about child care in your location.  You might want to refer users to the Sittercity website where military families can access information that enables them to find local babysitters, nannies, certified child care providers, senior care, pet care, housekeepers and tutors. 

Emergency Assistance:  List available emergency assistance and referrals such as American Red Cross, MOS and medical emergency information (911 and Military Treatment Facility).
Family Center Assistance:  List programs and services if available
Financial Assistance:  Write about the programs available at your location.  Include internet links (if 
these are anything other than a dot gov or dot mil, they will have to be vetted by OSD for approval). 

Housing:   Family Housing (only if this information is applicable).
· Availability – number and size of quarters, waiting times

· Eligibility -- waiting times, priority and special needs issues

· Application Procedures – add installation web site and if applications are taken in advance

· Other Options – mobile home parks, government-owned or leased housing in the local community, housing privatization initiatives. 

Single Service Member Housing


· Availability – barracks and dormitory

· Eligibility – enlisted and officer
· Application Procedures – include installation web sites and whether applications are taken in advance.
Household Goods:  List contact information

Shipping Pets: 
Boarding

· Emphasize the need for the transferee to make pet boarding arrangements prior to arrival at their destination.

Transportation 

· If pet/s is/ are to travel by air, mention restrictions/limits and special procedures in regards to size/weight of animal, procedures usually involved; state required documents. 

· Consider mentioning travel restrictions for pets during inclement weather or certain seasons.

Quarantines

· Briefly explain location-specific state quarantine laws/regulations, on and off the installation.

Vaccinations, Licensing, and Registration

· Briefly explain location state-specific licensing/registration and leash laws, on and off the installation.

Legal Assistance:  List contact information
Motor Vehicle Registration:  Location Specific Information:

· If there are any vehicle requirements for your location such as decals, parking, other restrictions, write about them here
· If you have other regulations such as building passes, write about them here

Medical Services:  Provide link to TRICARE, TRICARE Prime Remote (TPR), or civilian facilities
Relocation Assistance:  Mention Newcomer’s briefings, loan closet, Plan My Move and Military OneSource

Include your phone number
Reporting Procedures:  Reporting procedures for battalion (include the telephone number commercial and DSN number)
Schools:   Give a broad overview of the educational system (DoD Schools, public, private and alternative (home schooling) in the local area covering the following information:

· Number of schools (e.g. 3 high schools, etc. (do not list the schools) (Put in links to local school districts. Do not include links to every school.)

  Sponsorship: Units S-1s function:

· Describe how someone goes about finding a sponsor

· Provide arrival information 

· Indicate if sponsors meet new personnel and reference reporting procedures

· Indicate what should happen with mail enroute

Critical Information:  Recommended including deployment, and global repositioning information; money matters (such as currency needs); housing issues; any problems with childcare; a specific new law or regulation regarding things such as dangerous dogs; etc.


