ANNEX I, Outreach Plan, Financial Readiness Challenge Roadshow Planning Guideline

Draft


The outreach plan is to assist installations with roadshow promotion.  Identified venues are not exclusive, if there are other venues or events that installation wants to include, coordinate with OSD and MHN POC for additional outreach material.  Identify and recommend type/design and number of banners, posters, and other marketing material during the site visit (120-90 days).  The final decision for marketing material must be identified 60 days prior to the roadshow. 
	Outreach Plan

	Date
	Outreach
	Location

	N-120
	PA Announcement
	Installation newspaper

	N-90
	PA Announcement (provide FRC promotional DVD)
	Installation newspaper/Quarterly Training Briefing (if applicable)

	N-45 to 30
	Website Registration
	Installation website

	N-30
	PA Announcement
	Installation newspaper (weekly circulation)

	N-30
	Announcement
	Installation Daily Bulletin/web-email-blast

	N-30
	Training Schedule
	Installation/unit weekly training schedule

	N-14
	Announcement
	Electronic Marquee to include banks and federal credit union located on installations

	N-14
	Banners
	All gates

	N-14
	Posters/table tops
	Commissary; PX/BX; library; gyms; community centers; community clubs; dining facilities; installation lodging; children youth centers

	N-10
	Door Sign
	Installation lodging

	N-7
	Flyers
	Various locations throughout installations

	N-3
	PA Announcement
	Installation website; update installation leadership


	Distribution Plan

	Item
	# to Deliver
	Description/ Notes
	Tracking #
	Responsible for Delivery
	Placement at 
Event

	MHN Banners
	
	
	
	Ram Print Send to Base
	All gates

	Outreach Posters
	
	
	
	DCI to Send to Base
	Commissary; PX/BX; library; gyms; community centers; community clubs; dining facilities; lodging

	Table Tops
	
	
	
	
	Dining facilities; community clubs

	Flyers
	
	
	
	
	Commissary; PX/BX; library; gyms; community centers; community clubs; dining facilities; lodging

	Logo Event Posters
	
	
	 
	DCI ships to Drayage
	Event location
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