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Providing policy, tools, and resources to further enhance the quality of life of service members and their families.
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Military Community and Family Policy (MC&FP) Tasking,
Assignments and Reporting (TAR) System Overview

The MC&FP Tasking, Assignments and Reporting (TAR) system provides a robust environment, allowing
the user to execute the following functions:

e Request either content or technical assistance

e Assign Content Liaison contact information

e Assign TAR tasking responsibility to specific staff
= Assign deadlines to each TAR

e Assign sub-tasking responsibility within a TAR to specific staff
= Assign deadlines to each TAR sub-task

e Manage personnel and deadlines

e Document time/effort expended toward a TAR request

e Generate reports, as required

The guidelines included here are to take the user step-by-step through the process of creating a TAR,
assigning the TAR, assigning sub-tasking, completing daily TAR updates and generating reports.
Throughout this guide we will be referring to content or technical assistance requests as either:

e TAR - original request for assistance
e Sub assignment — sub-tasks within the original request

There are 5 types of users that will be utilizing the TAR:

e Office of Military Community Outreach (MCO) personnel
e Approved MC&FP government personnel
e Technical Staff
e Sub-Task Assigner (tasks within the main TAR)
=  MCO personnel
=  Any member of the Technical Staff
e Approved contracting team members
e Assignee

Accessing the TAR System

The TAR system can be accessed using your single sign in user name and password or your ECA
certificates. If you do not have a user name and password or ECA certificates, you need to submit a
request to MC&FP Program Support Group Helpdesk at 1.888.363.6432 (1.888.DoD.MHF1). You should
provide your name and email address. You will be notified when your account is established. Use either
of the following URLs to access the TAR System:

e Via the MC&FP Office of Communication Portal: http://apps.mhf.dod.mil, TAR is listed
under MC&FP Staff Services
e Viadirect URL: http://apps.mhf.dod.mil/TAR



http://apps.mhf.dod.mil/
http://apps.mhf.dod.mil/TAR

>

Creating a TAR

1. A TAR can be created in one of two ways:
e The requestor has access to the TAR system and logs on and creates the TAR
using the following guidelines
e The requestor does not have access to the TAR and submits the request via
email to the MCO, who then creates the TAR
2. The following requests should be created in the TAR system:
e Routine technical issues with websites and applications
e Content requirements that are within the scope of work
¢ Administrative requirements that are within the scope of work

3. The following requests should NOT be created in the TAR system and should be directed
to MCO staff members for a Level of Effort (LOE) analysis.

e Any request that is outside the scope of work
4. To create a TAR log on to the TAR system.

5. You will be directed to the TAR system homepage. Select the Create New TAR tab.

Print My Profile User Guide Help Logout

Office of Military Community Qutreach

Tasking, Assignments, and Reporting (TAR)

Welcemne Beth Riffle

Create New TAR | I arUL Reports |  Vendors |  Admin |

This screen gives a user the ability to Search for TARs.
Either use the Search box (which searches all attribute information), or the more targeted Advanced Search black.

Search || 0|
Advanced Search |Reset Create New TAR

TAR# [
Assigned To [aLL =1
Program Office | Office of Military Community Outreach =l
Project JAaLL =
Show Assignments 7
Show Closed TARs [~ Go|
Number of Rows to Display [ 100 =
IARE T Created ON Last Updated Program Office Project Task Assigned To Deadline
office of Military Jenathan
= 03/30/2012 | 04/04/2012 Operations and
B 2146 L | Community 508 Compliance Reports Wilkerson
iy 03:02PM 03:19PM Ssah Maintenance (Gow
Office of Military Angela Selby-
E—?\\ 2145 ggﬁgﬁ?lz gfgiﬁ?u Community MOS FY2012: Wounded Warrior Pagan 09/30/2012
; : Outreach (BOWEN)
office of Military :
= 03/20/2012 | 03/20/2012 Include Document Describing  Hoyt R Davis
B\\ 2L 01:26PM 02:12PM gig‘;’a‘iﬂ'w BIsalMigEhon Oracle DB Test Procedures (SPAWAR)
office of Military ; Stephanie
= 03/20/2012 | 03/24/2012 ! Generic Header/Footer content
B 2143 ! i Community Web Content Nordhoff
iy 12:35PM 03:19PM Saamh across Enclave (BOWEN)
office of Military Stephanie
@\ 21432 | Assinnmen 1 03/20/2012 03/24/2012 Camminite Weh Content Create Generic fanter nanes Nordhoff n2/28/7n12



6. You will be directed to the Create New TAR screen.

Print My Profile User Guide Help Logout

Office of Military Community Outreach

Tasking, Assignments, and Reporting (TAR)

Wwelcome Beth Riffle

Create New TAR List TARs | Reports | Vendars | Admin |

To Create a new Tasking Assignment, Fill in the appropriate information and then click on the CREATE TAR Button below.
1f you have a screen shot or other document that is applicable, please upload it via the attachment field below.
A TAR# is automatically generated after the CREATE TAR Button is clicked.

Create New TAR | Cancel Create TAR |

* Fields are required.

* program Office

* Project [[Select a Project] =l
* Assigned To | [Select an Assignment] =]
* Task |
=

* Description/
Details

* pocC Beth Riffle * Email |beth.riffle@esd.mil # phone |703.695.3265

POC's are NOT notified on TAR posts unless they are added to the notification list

Content Liaison Email | Phone |

Content Liaison's are notified on all TAR posts

Bzl MM/DDAYTYY
Attachment | Browse... I

Attachment name and path cannot exceed 75 characters

Configuration Control Board (CCB) Information

7. Select the Program Office that this request supports from the drop down menu.

Print Mv Profile User Guide Help Logout

Office of Military Community Outreach

Tasking, Assignments, and Reporting (TAR)

Welcome Beth Riffle

Create New TAR ListTARS | Reports | Vendors |  Admin |

To Create a new Tasking Assignment, Fill in the appropriate information and then click on the CREATE TAR Button below.
If you have 3 screen shot or other document that is applicable, please upload it via the attachment field below.
A TAR# is autematically generated after the CREATE TAR Button is clicked.

Create New TAR | cancel | _ Create TAR

* Fields are required.

* program Office | Office of Military Community Outreach =l
e — Armed Forces Retirement Home
Casualty Assistance
* Assi Community Support for Families with Special Needs
Assigned To | oo e "
* Task DECA
Department Of Defense Education Activity (DoDEA) 5

* Description/ Family Advocacy (FAP)

Details Family Policy/Children & Youth
Joint Family Resource Center (Office of Family Policy)
MWR Palicy
Military Community & Family Policy (MC&FE)
Military OneSource
Office of Counseling
|Office of Family Poli
i aof Military ¢
Perzonal Finance
Personnel & Readiness (P&R)
Principal Director MC&FP

smmunity Qutreach

El

Bosd.mil # phone [703.695.3265

* poc



- * Task Account Maintenance/User Assistance

8. Select the Project that this request supports from the drop down menu.

Print My Profile User Guide Help Logout

Office of Military Community Outreach

Tasking, Assignments, and Reporting (TAR)

Welcome Beth Riffle

Create New TAR List TARs | Reports | Vendors | Admin

To Create a new Tasking Assignment, Fill in the appropriate information and then click on the CREATE TAR Button below.
If you have a screen shot or other document that is applicable, please upload it via the attachment field below.
A TARZ is automatically generated after the CREATE TAR Button is clicked.

Create New TAR | Cancel | | create TAR

* Fields are required.

* program Office | Office of Military Community Outreach |
* project [Select a Project] -~
[Select a Project] =

O e
Assigned To AKAMAI / WebTrends

Branding Development =

Briefing Support
Famman Aare Dana

* Description/
Details

9. In the Task box, type in a brief title for the Task.

10. In the Task Description box, enter in the specific requirements associated with this
TAR request. This should be brief.

11. The POC, POC Email and POC Phone boxes will automatically be filled in.

* Program Office | Office of Military Community Outreach ;l
* project I[Select a Project] LI
# pssigned To | [Select an Assignment] =l
* Task I
* Description/ =1
Details
=
* poc [Beth Riffle * Email [beth.riffle@osd.mil % phone [703.695.3265

POC's are NOT notified on TAR posts unless they are added to the notification list

Content Liaison | Email | Phone |

re notified on all TAR posts

Content Liaison's

Deadline

M/DDY

Attachment | Browse... I

12. Fill in the Content Liaison Name, email and Contact Phone Number boxes, when
applicable.

13. The Deadline box will be completed by MCO staff member. If you have deadline
requirements for your task, they should be annotated in the Task Description box. Your
deadline requirements, as well as current workload requirements, will be taken into
consideration by MCO when they are assigning TAR deadlines.



14. Complete the Notification List box, including the email addresses of all those
personnel that you want to receive electronic notifications of TAR updates. Multiple email
addresses should be separated by a semi-colon.

15. If you have an attachment with your TAR request, you can browse for it and attach it in
the Attachment box. If you have multiple attachment requirements, we recommend
zipping them into one file and attaching the zipped file.



Assigning TAR Deadline and Overall TAR Responsibility

1. Only approved Government staff, the MCO and/or any member of the Technical Staff may assign a
deadline to a TAR and/or assign a staff member who is responsible for completion of the TAR and all
sub-tasking.

2. Once the TAR has been created, the MCO and Technical Staff will receive notification that a new TAR
has been created. They will receive the following email notification:

*%% THIS I5 AN AUTCO NOTIFICATICN EMAIL. DO NOT REPLY TO THE SENDER OF THIS EMAIL. PLERSE REFER TO THE
INFORMATICN BELOW TO UPDATE YOQUR TRAR. ##¥

TAR 1930 has been created by Beth Riffle on 04-NOV-2009 14:53.
Program COffice: Office of Communication

Project: MilitaryHOMEFRONT
Task: TAR for User Guide Demonstration

To view the progress on-line, click the link below.
http://support.mhf.dod.mil/pls/pesgprod/f2p=115%323%32%32%33aN0%3a%3aP3 NER32cP3 TASK3321930%2c0

R R AR AR AR AERAAARAA AR RAERAAEREE

Last Post:

TAR Created - To Be Reviewed

R R R R R R R R E R R AR R EERE R AR EERERREEERRERREERREEREE

Thank you for using the TAR System.
MCEFF CQffice of Communications

3. The notification lists the following:

e TAR#

e Task title

e  Who created it

e Date/Time TAR created
e |astPost

e Direct link to TAR

4. Approved Government staff, the MCO and/or any member of the Technical Staff will go to TAR
(depending on if TAR is content related or a technical issue) and assign a deadline for completion and
staff member who is responsible for completion of TAR.

5. When you go to the TAR, you will see three separate management areas:

e View/Modify TAR — Allows you to close the TAR and any assignments when complete,
add a deadline and update Notification List

e Assignments — Allows you to add sub-tasking, staff assignments for sub-tasking and
deadline for sub-tasking

e Detail Information — Keeps a running record of all TAR activity



6. To assign a deadline go to the View/Modify TAR section and click on the calendar. It will pull up a
calendar and you can select the date on which the TAR and all sub-tasking must be completed. (NOTE:
Deadline is Close of Business on the date assigned)

View/Modify TAR [Cancel | [ Apply Changes

* Fields are required.

Close TAR []check this box if the TAR has been completed. Details View & HtML O TEXT

Support [J Check this box if you are waiting on feedback.
0 April 2012 May 20112 June 2012 [+]

TAR# ‘ed On: 11/04/2011 06:41AM
Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa

Program Office

Project 1 2(3 4 5 6 7 1 2 3 4 5 I

-2 g 910 11 12 13 14 6 7|8 Qi L0 i 2 i 4 5 6/ 7| 8| 9

Task 15 16 17 158 19 20 21 13 14 15 16 17 15 19 10011 12 13 14 15 16

Description/

Details 22 23 24 25 26 27 23 | 20 21 2z 23|24 25 26 17 18 19 20 21 22 23
29 30 27|28 29|30 |31 24 25 26 27 28 29 30

Assigned To Hours: 52.20

Deadline

* poc Richard Briggs * Email |richard.briggs@osd.mil * Phone 703 614-9225
POC's are NOT notified on TAR posts unless t tification list

Content Liaison John Smith Email |jochn.smith@mhf.dod.mil Phone
Content Liaison's are notified on all TAR posts

P = = y . . . . . . . . .
(NDtI;ICBtIDﬂ List kelli.kirwan.ctr@mhf.dod.mil angela.selby-pagan.ctr@mhf.dod.mil nora.clouse@osd.mil anthony.jackson@osd.mil zona.lewis@osd.mil
2.0

Configuration Control Board (CCB) Information

Oversight Required (O ves & no Approved Cives O NO Date




7. Once you have selected a date, the Deadline field will be populated. You can then click on Apply
Changes.

View/Modify TAR [(Cancel ] [ Apply Changes ] <=

* Fields are required.

Close TAR [J Check this box if the TAR has been completed. Details View & ML O TEXT
Support [[] Check this box if you are waiting on feedback.

[ ] April 2012 May 2012 June 2012 [+]
TAR# ‘ed On: 11/04/2011 06:41AM

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Sa
Program Office

- 1 2{|3 4 5 6 7 1 2 3 4 5 1 2
Project
=2 g 9 10 11 12 13 14 1 7l 8 9 10 11 1z i 4 5 & 7| 8 9
Task 15 16 17 18 19 20 21 13 14 15 16 17 18 19 10 11 12 13 14 15 16
Description/
Details 22 23 24 25 26 27 28 20 21 22 23 24 25 26 17 18 19 20 21 22 23
29 30 27 028 29 30 3 24 25 26 27 28 29 30
Assigned To Howurs: 82.20
Deadline

* poc Richard Briggs * Email |richard.briggs@osd.mil #* Phone 703 614-9225
POC's are NOT notified on TAR posts unless they are added to the notification list

Content Liaison John Smith Email |john.smith@mhf.dod.mil Phone
Content Liaison's are notified on all TAR posts

=
?Dti;icatiﬂﬂ List “# Lcelli.kirwan.ctr@mhf.dod.mil angela.selby-pagan.ctr@mhf.dod.mil nora.clouse@osd.mil anthony.jackson@osd.mil zona.lewis@osd.mil
2.0

Configuration Control Board {CCB) Information

Oversight Required O ves @ nNo Approved Oves O nNo Date FEH

8. This will generate an email notification to everyone on the notification list. (NOTE: Do not include
the following people in the notification list as they are notified of all TARs:

e Richard.briggs@osd.mil
e scot.greber@mhf.dod.mil

9. To assign a staff member for overall responsibility for TAR completion, go to the Details portion of
the TAR.

Detail Information (HTML/Line Breaks Preserved) <=

Last Update Details Last Updated By Attachment

03/13/2012

10:01AM TAR Deadline changed from 05/11/2012 to 06/15/2012 Scot Greber



10. You will see several updates including creation of TAR and assignment of deadline. To assign a staff
member, click on Add New Details.

Add Detail Information [Cancel ] [_Add Details_|

* Fields are required.

TARZE 2117.6

Program Office Office of Military Community Outreach

Project 0S50 Evolution

Deadline 06/15/2012

Task MOS and MHF Evolution (User experience)
Task Description Technical build of MOS Secure Login

* Work Category Select a Work Category] -

* Assigned To Scot Greber (SPAWAR) L

* Hours Expended

u
Il
u
i)
u
[}
un
1]
1
o
.
=]
it
=]
3!
[=

* New Details

Attachment

Attachment name and path cannot exceed 75 charact

Priority Basic Support w

11. Select a work category from the drop down.

12. Next you can assign TAR responsibility. Overall Responsibility for completion of TAR can be assigned
to one of the following groups/personnel:

e Approved Government staff

e MCO staff member

e Any member of the Technical Staff
e Contracting staff members

13. Once you select the appropriate staff member, you then need to complete the Hours Expended
box. Time should be entered in increments of .25.

14. Finally, you can enter additional information in the New Information box. Once you have assigned
the TAR and added in any additional information, click on Add Details.

15. This will generate an email notification to everyone on the notification list, as well as the TAR
assignee.

11



Creating Sub-Assignments

1. The following personnel can create sub-assignments:
e Approved Government Staff
e MCO staff members

e Any member of the Technical Staff
e Approved Contracting staff members

2. Loginto the TAR system and scroll down to the TAR you wish to create sub-assignments for.

Advanced Search

TARZE

Assigned To ALL v

Program Office ALL £
Project ALL »

Show Assignments

Show Closed TARs [[]
TARs
Mumber of Rows to Display | 100 »
TARZE T Created ON Last Updated Program Office Project Task Assigned To Deadline
=, Office of Military : Jonathan
= 03/30/2012 | 04/04/2012 . Operations and . !
5 2146 8 8 Community : 508 Compliance Reports Wilkerson
Y 03:02PM 03:15PM Gutreach Maintenance (GaV)

3. Once you find the TAR you are going to update, click on the “View/Edit TAR” = icon.

4. Scroll down until you get to the Assignments section.

Open Assignments [ Add TAR Assignment |

Mo Assignments have been made

Detail Information (HTML/Line Breaks Preserved)

Last Update Details Last Updated By Attachment

. . . L Category:
é;!igf’\?lﬂ iﬁ:t':ﬂhls.reasslgned this to back to you since Bill is no longer Scot Greber ;’:g:;tement
e mT Ll i
ég"{igf’\? it TAR Updated w/ New Contact Information. Scot Greber

5. Select Add TAR Assignment. You will be taken to the Create Assignments screen.

12



Create Lﬁ;SSigIHHEIlt [ Cancel ] [ Create Assignment ]

* TARE 1954
* program Office Office of Military Community Outreach

* project MOS
* Task MC/FP SORN=
* Assigned To [Select Assignee] v

* Task Description

* peadline

* poc Beth Riffle / beth.riffle@osd.mil / 703-6595-3265

Content Liaison i

Attachment
Attachments cannot exceed 75 characters

6. The TAR#, Project and Task will already be filled in. Open up the Assigned To drop down and select
the staff member you want to assign a sub task.

7. Once you have assigned the sub-task, complete the Task Description box with the specific details of
the sub-task.

Create QA_SSigIIIIIEI]t [ Cancel ] [ Create Assignment ] _

* TARE 1954

* program Office Office of Military Community Outreach
* Project MOS

* Task MC/FP SORNs

* Assigned To Richard Briggs (GOV) b

* Task Description |This is how you create an assignment.

37 of 4000

* peadline 04/30/2012 oD

* poc Beth Riffle / beth.riffle@osd.mil / 703-695-3265

Content Liaison i

Attachment
Attachments cannot exceed 75 characters

8. Finally enter a deadline for the sub-task. Then select Create Assignment. This will generate an email
notification to everyone on the notification list, as well as the sub-task assignee.

13



Updating TARSs

1. Loginto the TAR system. The main page of the TAR system lists all main TARs and all sub-
assignments associated with each main TAR. It also lists TAR and sub-tasking assignment and task

deadline.

List TARs Reports |

This screen gives a user the ability to Search for TARs.
Either use the Search box (which searches all attribute information), or the more targeted Advanced Search block.

Search ||
Advanced Search

TARZ

Assigned To ALL ~

Program Office ALL v
Project ALL v

Show Assignments

Show Closed TARs []
TARs
Number of Rows to Display | 100 ¥
TARE Y Created ON Last Updated Program Office Project Task
Office of Military .
= 03/30/2012 | 04/04/2012 Operations and
E“\\ 2L 03:02PM 03:19PM ARy e 508 Compliance Reports

Outreach

2. There are two types of TAR Updates.

e Updating the Sub-Task Assignment Section
e Updating the main TAR Detail Information Section

Assigned To

Jonathan
Wilkerson
(GOV)

Deadline

14



3. There are several ways of updating a TAR:

Sub-Assignment #

TARs

From the TAR System main page, you can go to the main TAR and click on the View/Edit

icon -T‘\-\. This opens the Main TAR and all sub-assignments. From this page, you can
update sub-assignments or main TAR details. (NOTE: The main TAR will not have any

sub-task numbers associated with it)
If you are updating a specific sub-assignment, you can scroll down the TAR system main

page until you get to the sub-assignment and click on the View/Edit icon = .

Number of Rows to Display | 100

TARE Y
R =21
E—\\\ 2122

%\\ 2025

:_% 2025 | Assignment# 2

Created ON

03/30/2012
03:02PM

12/09/2011
07:35AM

01/18/2011
11:20AM

01/18/2011
11:24AM

02/24/2011

E&i\ 2025 Assignment® & 4500y

Last Updated

04/04/2012
03:19PM

01/10/2012
08:21AM

04/06/2012
11:00PM

04/06/2012
11:00PM

04/06/2012
11:00PM

Program Office

Project

Office of Military
Community
Cutreach

Office of Military
Community
Outreach

Office of Military
Community
Cutreach

Cffice of Military
Community
Cutreach

Office of Military
Community
Cutreach

Cperations
and
Maintenance
Infermation
Assurance
(14)

DISA
Migration

DISA
Migration

DISA
Migration

Task

508 Compliance Reports

Integrate Google Analytics/Google Appliances
inte the OSOE

QCE Migration

Conference and Meeting Support

Migration Questions/Issues/Recommendations
(2538 2010100501 OSD MC&FP)

Assigned To
Jonathan
Wilkerson
(Gov)
Jonathan
Wilkerson
(Gov)

Jonathan
Wilkerson
(GOV)

Jonathan
Wilkerson
(GOV)
Jonathan
Wilkerson
(Gov)

Deadline

15



Updating a Sub-Task Assignment Section

From the TAR system main page:

1. Click on the View/Edit icon = next to the sub-assignment you wish to update.

TARs
Number of Rows to Display | 100
TARZ ¥ Created ON Last Updated Program Office Project Task Assigned To Deadline
= Office of Military = Operations Jonathan
?\\ 2146 gg’{ggéi.lum gg’?géi?m Community and 508 Compliance Reports Wilkerson
' ' Outreach Maintenance (Gov)
Office of Military | Information . Jonathan
:_\\ 2122 ég’(ggfr_?n géfé?fr_?m Community Assurance iI;::%;aet%SGOoEg\e GalvtialGaaolalionlizncey Wilkerson
' ' CQutreach (1A) (GOV)
= Office of Military Jonathan
:_\\ 2025 ?iggﬁ.\‘?n ?fgg‘ﬁ?lz Community Eilsr::tinn OCE Migration wilkerson
. . Outreach g (Gov)
=, Office of Military Jonathan
- :_\\ 2025 | Assignment# 2 ?]i/;ifl‘v?u ?i”(ggﬁfu Community Ellsr’):tlon Conference and Meeting Support Wilkerson
' ' Outreach g (Gov)
= Office of Military . . . Jonathan
=4 . 02/24/2011 | 04/06/2012 . DISA Migration Questions/Issues/Recommendations !
S| 2025 | Assignment# 6 | 4q.55am 11:00PM ey Migration (2538 2010100501 OSD MC&FP) E"gg‘sg””

2. This will open up the sub-assignment page. The top portion contains the sub-assignment tasking
details, as well as deadline for task completion. Scroll to the Detail Information section at the bottom of
the page and click on Add New Details.

\-'TieY\'}(JI\'IOdif}-' T:XR [ Cancel ] [ Return to Base TAR ] [ Apply Changes ]

* Fields are required.

Close TAR [ check this box if the TAR has been completed. Details View @ ntme O TEXT
Support [ check this box if you are waiting on feedback.
TAR# 2025.2 Status: TAR Updated - To Be Reviewed Created On: 01/18/2011 11:24AM
Program Office Office of Military Community Outreach w
Project DISA Migration s
Task @ OCE Migration
Description/ .
Details Conference and Meeting Support
Assigned To Jonathan Wilkerson (GOWV) Priority: | Basic Support w Total Hours: 15.50
Deadline
MM/DD/YYYY
* pocC Scot Greber * Email |scot.greber.ctr@mhbf.ded.mil * Phone 410-266-1493
POC's are NOT notified on TAR v are added to the notification list
Content Liaison Phone
Content Liaison's are notified on all TAR

Notification List\\/:a jonathan.wilkerscn@mhf.ded.mil brian.green.ctr@mhf.dod.mil christopher.simmons@osd.mil nicholas.lumsden@nawy.mil
(2.0) colin.obrien@navy.mil daniel.r.crain@navy.mil dianne.vreeland@navy.mil

16



Detail Information (HTML/Line Breaks Preserved) <=

Last Update Details Last Updated By Attachment
Hours: 1
02/21/2012 Category: Technical
05:41PM Attended call on 2/21 Scot Greber Operation and
Maintenance
Hours: .75
01/29/2012 Category:
02:16PM Attended call on 1/27 Scot Greber Conference and
Meeting Support
géﬁg’ﬁ?u TAR. Deadline of 07/01/2012 removed. Scot Greber

3. The Details Screen will open.

e Select the Work Category from the Work Category drop down. This will then populate
the Task drop down.

e The Assigned to box will be populated with the person responsible for the sub tasking.

e Addin the total number of hours you expended toward sub-task. (Hours should be
entered in increments of .25).

e Add sub-task details in the New Information box.

e Insert attachment as required.

Add Detail Information [cancel ] [ Add Details_|

* Fields are required.

TARZE 2025.2

Program Office Office of Military Community Qutreach

Project DISA Migration

Deadline No Deadline

Task OCE Migration

Task Description Conference and Meeting Support

* Work Category |[EEEEEENTEIC =N v

* Assigned To Jonathan Wilkerson (GOV) w

* Hours Expended
(.25=15min; .5=30min; .75=45min; whole numbers=hours)

* New Details

Attachment
Attachment name and path cannot exceed 75 characters

Priority Basic Support W

4. Once you complete the steps in #3, click on the Add Details button. This will generate an email
notification to everyone on the notification list, as well as the sub-task assignee.

5. When you have completed all tasks required with this sub-assignment, you can go to the
View/Modify section and click on the TAR Closed box. This will remove the sub-assignment from the

17



TAR main page. (NOTE: All details added into the sub-assignment area will automatically populate the
main TAR Detail information section.)

18



From the specific TAR main page:

6. Click on the View/Edit icon ™ next to the TAR you wish to update.

TARs
Number of Rows to Display | 100
TAR# Y Created ON Last Updated Program Office Project Task Assigned To Deadline
Office of Military = Operations Jonathan
:_\\ 2146 gg’(gg‘ﬁ?lz g;’?g‘ﬁ?lz Community and 508 Compliance Reports wilkerson
. . Outreach Maintenance (Gov)
Office of Military | Information - Jonathan
?\\ 2122 ég’(ggﬁ.\‘?u gé’(;?ﬁ.\‘?u Community Assurance };E:%;aetégoogg\e n=htcelbooolciannlianceay Wilkerson
' ' Outreach (14) (Gov)
Office of Military Jonathan
- :_\\ 2025 ?]]:’{égfru?n ?iﬁggéﬁ?m Community Eilsr);tion OCE Migration Wilkerson
' ' Cutreach g (GOV)
Office of Military Jonathan
:_% 2025  Assignment# 2 Eiféifn‘?ll ?i’fggéi.lum Community Eils;:tiun Conference and Meeting Support Wilkerson
' ' Outreach g (GOV)
Office of Military : : - Jonathan
=3 02/24/2011 | 04/06/2012 H DISA Migration Questions/Issues/Recommendations "
S| 2025 | Assignment® & | 5558y 11:00PM Sﬁt”:;iﬂ'w Migration (2538 2010100501 OSD MCEFP) E"gg‘s;“”

7. This will open the main TAR where you will see three sections: View/Modify TAR, Assignments and
the Detail Information portion. To add details to a specific sub-assignment, click on the edit button next
to your sub-assignment.

Open Assignments
#

Date Created Last Updated Task Assigned To
T 03/30/2012 03/30/2012 Christopher
Edit "
B 2% g3i26aM 05:02PM Exchange Install Simmans
03/29/2012 03/29/2012 : . Christopher
&P = oA T Alternative virus scanner for HOMEFRONTConnections Simmon!
m 27 gf“’égﬁflz gg’fﬁ';—":_.‘mz Migration from apps.mhf.dod.mil to apps.militaryonesource.mil / pre.apps.mhf.dod.mil te pre.apps.militarycnesource.mil Scot Greber
All Linux servers at DISA have been installed with 64bit operating systems. DISA has informed us that they do not support the 32
03/15/2012 03/23/2012 version of LINUX. Therefore, THE PRIORITY at this time is to start testing implemention of our applications and Oracle software on 64bit
& 03:06EM 11:26EM Red Hat 5. Any Oracle software that is currently running on 32 bit Linux and planned to run at DISA needs to be implemented on 32bit Scot Greber

and the process to make it functional needs to be documented for implementation as part of our DISA solution.
Scot and Brian, please work together on this task with support from SPAWAR as needed.

03/09/2012 03/29/2012 : .
m 21 08:524M 12:054M Create SOAP service for myPass to use FIPS compliant algorithms Brian Green
02/13/2012 02/13/2012 : ; s e ; ; : Jonathan
- m 19 03:204M 02:204M Create a list of all URL's that will be part of the migration. This list we be instrumental in DNS handoff to DISA and system testing. Wilkerson
DISA has informed us that the Google Search Appliances (GSA's) will not be allowed into the DECC (their datacenter). DISA is still
m 18 02/07/2012 04/06/2012 working on a possible solution to host our GSA's but it looks wery unlikely if not prohibitively expensive. Please develop some Jonathan
11:24AM 10:04AM alternatives to using the GSA's for search. We need a better search engine than the existing platform is currently using. This could be Wilkerson
based on Oracle technology, possibly continuing to use Vivisime (if it can be made better), or something else.
02/24/2011 04/06/2012 : : Jonathan
g s fram e Migration Questions/Issues/Recommendations (2538 2010100501 OSD MCE&FF) s
01/18/2011 02/21/2012 : Jonathan
€D : 11:244M 05:41PM Conference and Meeting Support Wilkerson
1-9

19



8. This will open your sub-assignment where you will see two sections: View/Modify TAR and the Detail
Information portion. To add details, click on the Add New Details button.

Task % OCE Migration

Description/ Create a list of all URL's that will be part of the migration. This list we be instrumental in DNS handoff to
Details DISA and system testing.

Assigned To Jonathan Wilkerson (GOV) Priority: | Basic Support w Total Hours: 0.00

Deadline 03/30/2012 | i

* poc Scot Greber * Email |scot.greber.ctr@mhf.ded.mil * Phone 410-266-1493

POC's are NOT notified on TAR posts unless they

the notification list

Content Liaison Email Phone

Notification List\é jonathan.wilkerson@mbhf.dod.mil brian.green.ctr@mhf.dod.mil christopher.simmons@osd.mil nicholas.lumsden@navy.mil
(2.0) colin.obrien@nawvy.mil daniel.r.crain@navy.mil dianne.vreeland@navy.mil

Configuration Contrel Board (CCB) Information

Oversight Required (O ves & nNo Approved  (Oiyves O no Date R

Public Affairs Information

Oversight Required Oves ®no

Detail Information (HTML/Line Breaks Preserved) <4=mm

Last Update Details Last Updated By Attachment

TAR Assignment Created
Create a list of all URL's that will be part of the migration. This list we be instrumental in DNS handoff Jonathan Wilkerson
to DISA and system testing.

02/13/2012
08:20AM

9. The Details Screen will open.

e Select the Work Category from the Work Category drop down. This will then populate
the Task drop down.

e The Assigned to box will be populated with the person responsible for the sub
tasking.

e Add in the total number of hours you expended toward sub-task. (Hours should be
entered in increments of .25).

e Add sub-task details in the New Information box.

e Insert attachment as required.
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Add Detail Information [cancel ] [_Add Details_|

* Fields are required.

TARZE 2025.2

Program Office Office of Military Community Qutreach

Project DISA Migration

Deadline No Deadline

Task OCE Migration

Task Description Conference and Meeting Support

* Work Category Select a Work Category] w

* Assigned To Jonathan Wilkerson (GOV) w

* Hours Expended
(.25=15min; .5=30min; .75=45min; whole numbers=hours)

* New Details

Attachment
Attachment name and path cannot exceed 75 characters

Priority Basic Support w

10. Once you complete the steps in #9, click on the Add Details button. This will generate an email
notification to everyone on the notification list, as well as the sub-task assignee.

11. When you have completed all tasks required, you can go to the View/Modify section and click on
the TAR Closed box. This will remove the sub-assignment from the TAR main page. (NOTE: All details
added into the sub-assignment area will automatically populate the main TAR Detail information
section.)
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Updating the Detail Information Section

1. If you need to add details to a TAR and have not been assigned a sub-task, you can go to the Detail
Information Section of the TAR and click on Add New Details.

Upen ASSIgnments Add TAR Assignment

Edit

-
'
w0

#
29

Date Created LastUpdated Task Assigned To
03/30/2012 03/30/2012 Christopher
09:25AM 05:02PM Exehangs Install Simmens
03/29/2012 03/28/2012 : : : Christopher
10:58AM 11:184M Alternative virus scanner for HOMEFRONTConnections Simmens
gjlfggézmmz gg!ﬁﬁ‘lﬂlz Migration from apps.mhf.ded.mil to apps.militaryonesource.mil / pre.apps.mhf.dod.mil to pre.apps.militaryonesource.mil Scot Greber
All Linux servers at DISA have been installed with 64bit operating systems. DISA has informed us that they do not support the 32
03/15/2012 03/23/2012 wersion of LINUX. Therefore, THE PRIORITY at this time is to start testing implemention of our applications and Oracle software on 64bit
03:06PM 11:26PM Red Hat 5. Any Oracle software that is currently running on 32 bit Linux and planned to run at DISA needs to be implemented on 32bit Scot Greber
: : and the process to make it functional needs to be documented for implementation as part of our DISA solution.
Scot and Brian, please work together on this task with support from SPAWAR as needed.
03/09/2012 03/29/2012
08:52AM 12:05AM Create SOAP service for myPass to use FIPS compliant algorithms Brian Green
02/13/2012 02/13/2012 . \ \ Jonathan
08:20AM 08:204M Create a list of all URL's that will be part of the migration. This list we be instrumental in DNS handoff to DISA and system testing. Wilkerson
DISA has informed us that the Google Search Appliances (GSA's) will not be allowed into the DECC (their datacenter). DISA is still
02/07/2012 04/06/2012 working on a possible solution to host our GSA's but it looks very unlikely if not prehibitively expensive. Please develop some Jonathan
11:24AM 10:04AM alternatives to using the GSA's for search. We need a better search engine than the existing platform is currently using. This could be  Wilkersan
based on Oracle technology, possibly continuing to use Vivisimo (if it can be made better), or something else.
02/24/2011 04/06/2012 : : Jonathan
10:25AM 01:57PM Migration Questions/Issues/Recommendations (2538 2010100501 OSD MC&FF) Wilkersan
01/18/2011 02/21/2012 Jenathan
11:24AM 05:41PM Conference and Meeting Support Willeersen

Completed Assignments

Detail Information (HTML/Line Breaks Preserved) <=mm

Last Update Details Last Updated By Attachment
04/06/2012 Cont d st d install 4 b s a
11-00FM ontinued staging and installing prod boxes. e Bree

2. Once you click on the Add New Details button, the Detail Information page will appear.

Select the Work Category from the Work Category drop down. This will then populate
the Task drop down.

The Assigned to box will be populated with the person responsible for the sub
tasking.

Add in the total number of hours you expended toward sub-task. (Hours should be
entered in increments of .25).

Add sub-task details in the New Information box.

Insert attachment as required.
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Add Detail Information [cancel ] [_Add Details_|

* Fields are required.

TARZE 2025.2

Program Office Office of Military Community Qutreach
Project DISA Migration

Deadline No Deadline

Task OCE Migration

Task Description Conference and Meeting Support

* Work Category |[EEESENEIEENEN) v
* Assigned To |Jonathan Wilkerzon (GOV) vl

* Hours Expended l:l

(.25=15min; .5=30min; .75=45min; whole numbers=hours)

* New Details

| |[Browse... ]

Attachment
Attachment name and path cannot exceed 75 characters

Priority |Basic: Support w

3. Once you complete the steps in #2, click on the Add Details button. This will generate an email
notification to everyone on the notification list.
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