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The following established style guidelines reflect the longstanding practices of developers and editors of content for the Personal Financial Management program area. They are consistent with rules and guidance outlined in The Associated Press Style Guide and reflective of both Personal Financial Management and Office of Military Community and Family Policy style and usage preferences.
	 
DO
· Avoid redundancy.
· Write in gender-neutral terms.
· Emphasize connection between financial health and emotional wellbeing and mission readiness

DO NOT
· Tell people what they should/need to/must/ought/can’t/won’t do
· Tell people what they always/never do
FORMATTING
· Keep bullets to seven or less for each section.
· “Less is more” -- be concise. 
GENERAL
· Keep sentences short.

PREFERRED TERMS

	Preferred
	As opposed to

	spending plan and planning your spending interchangeable with budget and budgeting
	

	military life
	military lifestyle

	financial education
	financial planning

	
	

	
	

	
	

	
	



DEFINITIONS
· Financial professionals are available at military installations to provide on-site group financial counseling, workshops, classes, and one-on-one private financial counseling. Services include prevention education, mandatory classes and training, debt liquidation assistance, consumer advocacy services and complaint resolution, coordination with emergency financial assistance organizations, and financial classes for youth and teens. Financial professionals also provide services for individual unit and command-level events (for example, family days and deployment readiness briefings) through the Joint Family Resource Center.
